MEMORANDUM FOR 


FRCM: 


SUBJECT 


The purpo 
President’ 


The Presi 
" the 
with the 
Rnaugurat 


cee 


"The 
in 
to 
aot 

OV 


AS you kn 
dinator o 
White Hous 
the trans 
OMB. AS 

tion rep 
names to 
of che tr 
should re 


8 


trans 
and 
the ir 
te innund 
snsolicit 
heipfu 
new 


The 
cise 


Fo 


pe 
the 
Although 
materials 
eover the 


resent 


people 


THE WHITE HOUSE 


WASHINGTON 


November IC, 1980 


CABINET 


SACK watson $e? 
An Orde 


An Orders 
co 


AND AGENCY HEADS 


a 


5 


confirm and clarif 
regarding the 


se of this memorandum 
s instructions given 


week 


ct ct 


dential Transition Act of 1963 is 
orderly transfer of the executive 
expiration of the term of cffice 
ion of a new President...." The 
al interes 
the office of the 
assure continuity in the 
s and in the conduct of the 
ernment, both domestic and 


Ss 


s such 
compl: 


GAeEcu 


nation t require 


President 


‘fs 


nt has asked 
n effort on 
ov, will 
Ha oed son 
Keevan 
for your 
viancing to 
Ed Meese, on 


tet 
names at that 


Ow, 
£ the 
se Stat 
iticn ’ 
com as 


Te. 
ais 
rking 


it 


Covernor 
ative(s) 
you. f am 
ansition, 


ceive the 


aA 
nese 


We 
time. 


ition briefing mater 
contaiu infec chon 

coming of fieiais. Lt w 
ate Governer Reagan's 

ed advice and récommendatio 
i and forthcoming in every 
under mountains of br 


PUA 


Ana lve 
and pag 


the emact 
will 
Sub 


trang 
azen tho 
attachment cto 


cy 


roy 


NFAC TPE EEO 


wT 


eg as 
burvin 
er. 


Approved For Release 2004/07/08 : CIA-RDP81B00493R00010009001 2-1 


Approved For*#elease 2004/07/08 : CIA-RDP81B00493R00010009001 2-1 


The President and his Administration are, of course, fully re- 
sponsible for the exercise of all governmental responsibilities 
until the President-elect assumes office on January 20, 1981. 

As the Presidential Transition Act states, one of our primary 
goals is to “minimize any disruption which could produce results 
detrimental to the safety and well-being of the United States 
and its people." 


Please submit to my office a brief progress report on your 


transition efforts on November 15, 1980, and each two weeks 
thereafter. 
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Attachment 


Subjects for Transition Materials 


Agency missions, programs, and statutory authorities. 

Basic organization and functions. 

Budgetary and financial information. 

Personnel policies and administration -- nature and tenure of 
appointment to major positions, conflict of interest, compensation 
and benefits, supporting services. 

Key senior career personnel. 

Significant interagency relationships. 

Significant intergovernmental relationships. 

Budget and appropriation processes. 


Legislative processes, including legislative clearance requirements. 


Issues and priorities, with emphasis on matters requiring immediate 


decision and those requiring action during the first quarter of 1981. 
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